
CITY OF LYNNWOOD JOB DESCRIPTION 
 
Title: City Council Member    Final: 05/2015 
 Lynnwood Status Part Time, Elected    
 

Summary 

Among the Council's primary duties are to make laws, adopt regulations and budgets, levy 
taxes, authorize public improvements, provide for public safety and health, approve board 
and commission appointments, oversee a wide-ranging agenda for the citizens and to 
exercise the powers that State Statutes and City Ordinances empower the Council 
Members to lawfully govern the community.  

 

Essential Duties and Responsibilities 

Includes but is not limited to such essential functions as listed below: 

 Regularly and thoroughly prepare for each Council Meeting; read and review agenda 
material provided; become familiar with the City Comprehensive Plans, City Budget, 
Capital Improvement Plan, City Policies and other City documents that impact City 
policy.  

 Participate in discussion of issues; receive input from various sources and carefully 
considers all perspectives.  

 Respond to constituent requests for information or assistance.  

 Participate in community strategic and long range planning.  

 Adopt the bi-annual City budget. 

 Approve expenditures of City funds. 

 Work with citizen advisory committees established by the City Council to formulate 

recommendations to the City Council on policies and projects.  Each Council 

Member is expected to take committee assignments and attend all committee 

meetings.  

 Serve as Council liaison to intergovernmental programs; serve on regional and state-
wide boards, committees, commissions and task forces to advance and protect the 
interests of the residents of the City of Lynnwood.  

 Review and approve capital improvements for the City.  

 Set and interpret rules governing Council proceedings.  

 Participate in community civic events.  

 Perform other duties established by ordinance, resolution, contract or regulation.  

 
Minimum Requirements 

 Elected by City of Lynnwood residents. 

 Must be eligible to vote in the State of Washington. 

 Must be a City of Lynnwood resident for at least one year prior to election. 

 

 

 



 

City Council Member Compensation 

Per Lynnwood Municipal Code 2.48.192, each elected or appointed City of Lynnwood 
Council Member shall receive a base payment per month plus a ‘per meeting’ payment 
bank.   

Base payment:  The base payment for each Council Member is $900 per month. The 
Council President shall receive an additional $200 per month for the additional 
responsibilities of the position.  

Per Meeting payment:   Council Members who attend five regular scheduled council 
meetings shall have earned the full $750 payment.  If a Council Member attends less that 
the five regular scheduled council meetings, a $150 deduction for the ‘per meeting’ 
payment bank shall occur for each meeting missed.   

In addition to Base and Per Meeting compensation, provided that applicable policies are 
satisfied, Council Members and their eligible dependents are eligible to receive health 
benefits at the same levels and premiums provided to non-represented regular full-time 
employees.  

 

 


